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IMPABHUJIA
BHYTPEHHETO TPYAOBOTO PACIOPSIKa MyHHIIUIATBHOTO GOPKETHOTO JOIIKOIBHOTO
o6paszoBaTenbHOro yupexaerus Ne 66 «S161onpKa» ropona Karyru

1. OBIUHUE INOJIOXKEHMS

1.1. Hacrosimue Tpasuia Hapsiny ¢ TpymoBbmM xogekcoM Poccmiickoi ®enepanmu u YcTaBoM
YUpeXkIeHHs PACIPOCTPAHSIOTCS Ha BCEX JIMI, SBIAIOMMXCS pabOTHHKAMM (Iajee IO TEKCTy —
pabOTHHKH) MYyHHUIUIAIBHOTO OOKETHOTO IOLIKOJBHOIo 00pa3oBaTeNbHOro yupexaeHus Ne 66
«SI6moupKka» ropoaa Kamyru (masee mo TeKCTy — YYpEeXKICHHE) M MMEIOT LENBIO CIOCOOCTBOBATH
YKPEIUIEHHIO ~TPY/JOBOM IHCHUIUIMHBL, O(QQEXTHBHOA OpraHu3alMy TRYAa, PalHOHATILHOMY
HCIIONIB30BAHMIO PAOOUYETO BPEMEHH, BEICOKOMY KadecTBY Tpy/Ja pabOTHHUKOB.

JIUCLMIUTAHA TpyJa - 9TO HE TOJBKO CTPOroe COOJIONEHHWE MpaBUI BHYTPEHHETO TPYIOBOTO
pacropsKa, HO  CO3HATENIbHOE, TBOPYECKOE OTHONIEHHE K CBOEH pabore, 00ecreyeHne e¢ BhICOKOro
Ka4uecTBa, IPOU3BOUTEIBHOE UCTIONb30BaHHE PabOYEro BpEMEHH.

1.2. B ocuose IlpaBmi nexaT MPUHIUINBI COIHAILHOIO MapTHEPCTBA U MIPABOBOTO PAaBEHCTBA
CTOpPOH B PEryHMPOBAHME TPYHOBOrO IpoIEcca, OCHOBHBEIE Mpasa M cBOOOIB! rpaxaan Poccuickoi
denepainnu, 3anMKUCcaHHbIC B henepaTbHOM 3aKOHOAATEIBCTBE U B MEXIYHAPOJHEIX COITIAICHHAX.

1.3. Llensio IlpaBun BHYTPEHHETO TpPYAOBOrO DPaclopsiKka SABJIAETCA MOIIEPKAHHE OOIIMX
IOCTOSIHHBIX TIPaBMJI TPYAOBOH MMCUMILIMHBL M TPYJOBOTO PACIOPAIKA YYPEKICHUS, TBOPUECKOH
06CTaHOBKH, a TAKXKE PETJIAMEHTALHS U PETYTHPOBAHKE TPYAOBBIX OTHOLICHUH B YUPEKICHUH .

1.4. I'naBHBIMH 3aa9aMi [IpaBuil SBJIsSI€TCST yCTAHOBJICHHE KOHCTPYKTUBHBIX OTHOLICHUN MEXIY
aJMUHUCTpaliell ¥ paGOTHUKaMH, ONpeeNeHHe IpaB M O0A3aHHOCTEH CTOPOH, OTBETCTBEHHOCTH
paGOTHHKOB 3a HAPYIIECHKS TPYLOBOM JUCIHILIHHEL, 8 TAK)Xe PABHII TEXHUKH Oe30MacHOCTH.

1.5. IpaBuna o6 o6miell TPyAOBOH NUCHHUILIMHEE, @ TAKKe IIONI0KEHHA O TEXHUKE Oe30IMaCHOCTH
IPUMEHSIOTCS B OTHOLICHHH KaXKJIOTO JIMIA, SBJISIOIETOCS WICHOM TPYJAOBOrO KOJUIEKTHBA
YUPEXICHHUS.

TpynoBble 00S3aHHOCTH W [paBa  KaXAOTO OTAENBHOr0 pabOTHHKA KOHKPETH3HPYIOTCA B
JOJDKHOCTHBIX HHCTPYKIIHSAX.

1.6. Bompocsl, cBs3aHHbIE C IPUMEHEHHEM IIPaBHJ BHYTPEHHEro TPYAOBOIO PpaClopsiKa,
pelaroTCs aIMUHUCTPALeH YUpexkICHHSA, B Npelelax NPEJOCTaBICHHBIX ¢i Npas, a B Ciyd4asx,
IPeLyCMOTPEHHBIX [IEHCTBYIOMMM 3aKOHONATENBCTBOM M IMpaBHIaMH BHYTPEHHENO TPYIOBOTO
PAcIIOpsiKa, - COBMECTHO HIM IO COIJIACOBAHHIO C TPO(COIOZHBIM KOMUTETOM. OTH BOMPOCHI
PELIAIOTCs TAKXKE TPYAOBBIM KOJUIEKTUBOM B COOTBETCTBUH C €TI0 N0JTHOMOYHSIMH.

1.7. B nensax uHGOPMUPOBaHHS O HHUX BCEX PaOOTHUKOB OJMH 3K3EMIUIAP NPaBUl BPY4acTCs
HOBOMY pa0OTHHKY TP €ro IpueMe Ha padoTy.

II. HOPSINOK IPUEMA U YBOJIbHEHH A PABOTHHUKOB

2.1. Iopamok mpuema ¥ yBOJIBHEHHS PabOTHUKOB YUYPEXKICHHUs ONPENCIACTCS B COOTBETCTBAHU C
TpyaoseiM kojekcoM PO 1 nHbIME (eepalibHbIMU 3aKOHAMH, & TaK)Ke HOPMAaTHBHBIMU [IPABOBBIMH
aKTaM¥ B 00JIACTH 3aKOHOJATEILCTBA O MyHHIIUIIAIBHOM CITyXkOe.



2.2. PaGOTHHMKH peai3yIOT IPAaBO Ha TPY[ IIyTeM 3aKIIOYEHUS B THCHEMCHHOM (bOpMeeryILOBOI‘O
.

JOroBopa o paboTe B yUPEKICHHHU. e

2.3. Tlpu npueme Ha paboTy aIMHHUCTpalMsA YydpexaeHHs obd3aHa NOTpeOOBaTH OT
NOCTYNAIOIIETO JIOKYMEHTBI, yKa3aHHbIe B ¢T. 65 Tpynosoro konexca PO.

2.3.1 TpynoByro KHHXKY M (HMJIH) CBENEHHS O TPYHOBOH JAEATENBHOCTH (B TOM YHCIE B
3JIEKTPOHHOM BHJIE), 32 HCKIIOYEHHEM CIIy4aeB, KOTa TPYAOBOW JOTOBOP 3aK/IIOYAETCS BIEPBBIC I
COTPYIHUK OCTyHaeT Ha paboTy Ha yCIIOBHSAX COBMECTHTEIbCTBA;

— [aCTIOPT WJIM HHOU JOKYMEHT, yIOCTOBEPAIOLIHUH THIHOCTD;

— JIAILIOM WM HHOH JOKYMEHT O TIONTy4eHHOM 00pa3oBaHuH (IIOJTHOM HJIM HETIOIHOM) H (WiIn)

JIOKYMEHT, [IOITBEPKIAIOIIHH CIIeNNATbHOCTD MK KBAIM(HKAIUIO;

— CTPaxoBOE CBHJETEIHCTBO OOS3aTEIBHOrO MEHCHOHHOTO CTPaxOBaHWs JHOO HOKYMEHT,
NOATBEPKIAIOLIKH PETUCTPAIMIO B CHCTEME HHAMBHIYaTbHOTO (II€pCOHHGHIMPOBAHHOIO) y4eTa, Ha
GyMakHOM HOcUTeNne WM B (OpMe OSIEKTPOHHOrO JAOKyMEHTa M (HWJIHM) IIOCPEJCTBOM CEpBHCA
«JIyHbli KaOHHET 3aperuCTPHPOBAHHOTO JIHIIA», 38 UCKIIIOUEHHEM CITy4aeB, KOraa TpyJ0BOi JOrOBOP
3aKITI0YaeTCsl BIIEPBBIE;

— JIOKYMEHTHI BOMHCKOTO y4eTra — Uil BOCHHOOOS3aHHBIX W JIHI, NMOMIEKAIMX MPH3BIBY Ha
BOCHHYIO CIIyX0y.

IIpyu 3aK/IIOYEHHH TPYIOBOTO JOTOBOPA BIEPBHIE TPYAOBask KHIIKKA U CTPAXOBOE CBUICTEIHCTBO
06S3aTeNBHOTO IEHCHOHHOTO CTpaxoBaHus odopminsiioTes: paGoTonareneM 1o korna 2020 roza.

2.3.2 B cayuasx yCTaHOBJICHHBIX TpyHoBbIM KojaekcoM P®, mpu 3aKIIOY€HHH TPYHAOBOrO
JOrOBOpa IHIIO, MOCTyMamee Ha paboTy, NpempsBlseT pabOTOAATENIO CBSACHHS O TPYAOBOH
JESTETLHOCTH BMECTE C TPYAOBOM KHMKKOM MiId B3aMeH ee. CBeleHHs O TRYIOBOH NEATEIBHOCTH
MOTYT HCIIONB30BATHCS TAKXKE Ul HCIMCIICHHS TPYOBOro cTaxa PaGoTHNKa, BHECCHHS 3aIIHCCH B €T0
TPYIOBYIO KHHXKKY (B CIydasX, €CIIH B COOTBETCTBMH C TpyTOBBIM KOJEKCOM P®, wuHBIM
(enepabHBIM 3aKOHOM Ha PaGOTHHKA Be/IeTCS TPYIOBAs KHIKKA) W OCYIIECTBIICHHE APYTHX IENed B
COOTBETCTBHH C 3aKOHAMH U UHBIMH HOPMAaTHBHBIMH IIPaBOBBIMH akTaMH Poccuiickoi @eneparun.

2.3.3 Paboronarenb (GOpPMHpYET B SIEKTPOHHOM BHIE OCHOBHYIO HH(QOpMALMIO O TPYAOBOH
JIeSTEBHOCTH ¥ TPYIOBOM CTaXe Kaxaoro PaboTHuKa (faiee CBeIEHHUs O TPYIOBOH AESTeBHOCTH) U
NPENOCTaBIsSeT €& B NOpAAKE, yCTAHOBICHHOM 3aKOHONATENLCTBOM Poccuiickoit Penepaiuu 00
MHIMBAIyaTbHOM (MEPCOHMMHUIMPOBAHHOM) YdYeTe B CHCTEME OOs3aTeNbHOrO MEHCHOHHOTO
CTpaXOBaHHs, JUIA XpaHeHus B HHGOpMAMOHHEIX pecypcax [lencuonHoro dpouza PO.

B cBefcHHS O TPYI0BOM JESTENHHOCTH BKIIOYAeTCs HH(OpMAaIus:

- 0 PaGoTHuke;

- MecTe ero paboTsl;

- €r0 TPY/JI0BOH QyHKLIMH;

- mepeBoaax pabOTHHKa Ha JAPYTYIO IIOCTOSHHYIO paboTy;

- yBOJNbHEHHsS PaboTHHKa ¢ YKa3aHMEM OCHOBAHHMs M INPHYMHBI IPEKPAIICHHS TPYAOBOIO
JIOTOBOPA;

- gpyras wmHpOpMAIMs, MpeaycMoTpeHHas TpynoBeiM koxexcom PO, uubM dheneparbHBIM
3aKOHOM.

2.3.4. PabGoronarens 00s3aH NPeNOCTaBUTh PabGOTHHKY (32 HCKIIOYCHHEM CIy4acB, €CIH Ha
PaBoTHMKA BeleTCs TPY/IOBasi KHEKKA) CBEJEHHS O TPYIOBOM JIEATENBHOCTH 3a MEPHON PabOThI y
Pa6oToxaresis criocoboM, YKa3aHHBIM B 3asBiieHdH PaGoTHHKa Ha OyMaKHOM HOCHTENE, 3aBEPEHHBIC
Ha/UIeXKaImEM  obpazoM, Wix B (GopMe OIEKTPOHHOrO MOKYMEHTA, INOIMMCAHHOIO IOIIHCHIO,
IOJIAHHOM B MACEMEHHOM (hOpMe MU HANpaBIeHHOM B IOPsIKE, ycTaHOBJIeHHOM Paboronarenem, 1o
azpecy MeKTpoHHol moutkl PaGoromarens dou_66@adm kaluga.ru:

-B TIepro] paGoThI — HE TO3/(HEE TPeX paboumX JHEH cO HS IOJauH 3TOTO 3asABIICHUS,

- IPY YBOJIHEHUH — B JICHb NIPEKPaIEeHUs TPYAOBOTO IOrOBOPOB.

2.3.5. B ciy4ae BbIABNIEHHS PaGOTHHKOM HEBEPHON MM HEMONHOH MH(QOPMALMK B CBENCHHSX O
TPY/IOBOM MEATENbHOCTH, IMpPEICTaBleHHbIX PaboTozmatesieM /i XpaHEHHsS B HHGOPMAIIMOHHBIX
pecypcax [lencuontnoro ¢onzna PO. Paborosarens Mo MICEMEHHOMY 3asIBICHUIO PaGoTHuka 00s3aH
MCIIPAaBUTh WJIM JIONOJHHTH CBEJEHHS O TPYHOBOH ACATENPHOCTH H NPEACTABATH HX B IOPAIKE,
YCTAaHOBIEHHOM  3aKOHOJATENhCTBOM  Poccuiickodt  denepanuu 06  VuauBuayanbHOM
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(nepcoHnGUUUPOBAHHOM) y4YeTe B CHCTEME 0043aTeNbHOrO MEHCHOHHOTO CTPaXOBaH!s, VI XPaHCHHS
B uH(OpMaNHOHHBIX pecypcax Ilencnonnoro ¢ponna PO.

IIpueM Ha paboTy B OpPraHH3ALMIO OCYHIECTBJIAETCH, KaK IPaBUIO, C IPOXOXICHHEM CpOKa
UCIIBITAHUS TPOIODKUTEIBHOCTBIO 10 TPEX MECHIICB.

ITpuem Ha paboty 6e3 NpeabsIBICHUS YKA3aHHBIX JOKYMCHTOB HE JOIyCKaeTCA.

[Ipu npueme Ha paboTy, TPEOYIOLIYIO CIISHHATBHEIX 3HAHHH, C y9ETOM CHeHMPHUKH IPEACTOAIICH
paGoTHL, AJAMMHHMCTpaUMs YYPEeXKICHHS BIIpaBe MOTpeOOBaTh OT pPabOTHHKA MpH 3aKIMOYCHUH
TPYZIOBOTO JOrOBOPA MPEABABIECHHS JONOIHATEIBHBIX JOKYMEHTOB.

2.4. IIpuem Ha paboTy opopMIILeTCs MPHKA30M 3aBeTyIOIeH, KOTOPbI#A 00BABIACTCA paboTHHKY
NOX pAacHucKy. B TNpHKase HOMKHO OBITh YKa3aHO HAMMEHOBaHME PaGOTEl (MOKHOCTH) B
cootBeTcTBMM ¢ TapudHO-KBATHDUKALMOHHBIME  XapaKTEPUCTAKAaMH  (TpeOOBaHMSMHM) IO
JIOJDKHOCTSIM PabOTHHKOB yupexaeHuil obpasopanus P® (st meaarormdeckux paOOTHUKOB) H
EquubiM - Tapi(HO-KBATM(HKAIMOHHBIM ~ CIPaBOYHAKOM paboT u  mpodeccuit pabounx (s
TEXCIyXKaIlUX ) WK ITaTHBIM PACIUCAHHEM U yCIIOBUS OILIATHI TPYAA.

daxTHyecKkoe NONylIeHre K paboTe CUUTAeTCs 3aKIIOYEHHEM TPYAOBOTO J0rOBOpa HE3aBUCHMO
OT TOro, OBUI JIH IIpHeM Ha paboTy oGopMIIEH HaJUIEKAIUM 00pa3OM.

2.5. [Ipu nocTyruieHu: paGOTHHKA Ha paboTy WM IpH [EPEeBOJE €ro B YCTAHOBICHHOM MOPAIKEe
Ha APYryio paboTy agMHUHHCTpalus 00s3aHa:

a) 03HAKOMUThH PabOTHHKA C MOPYYEHHON PabOTOH, yCIOBHSAMH M OIUIATOH TPYJa, Pa3bACHUTH
ero npasa 1 00A3aHHOCTH,

6) 03HAKOMHTB €r0 ¢ YCTaBoM, HacTosmuMu [IpaBuiamu BHyTPEHHETO TPYAOBOTO pacmopsiaKa 1
KOJUIEKTUBHBIM JIOTOBOPOM, JIEHCTBYIOLIUMH B YUYPSIKACHUU; %

B) NPOMHCTPYKTHPOBATH IO TEXHHMKE O€30IACHOCTH, NPOM3BOACTBEHHOH CAHHTAPHH, THTHCHE
TPy /4, IPOTUBOIIOKAPHON OXpaHe H IPyruM MpaBuiIaM 110 OXpaHe TpyJa.

2.6. Ha Bcex paGoTHHKOB, mpopabOTaBIIMX CBBINE 5 IHEW, BEAYTCS TPYAOBbIE KHUXKH B
NOPSA/IKE, YCTAHOBICHHOM JEHCTBYIOLIMM 3aKOHO/ATEILCTBOM.

2.7. TlpexpaieHue TPyAOBOTO JIOTOBOPa MOXET HMETh MECTO TOJBKO II0 OCHOBAHUAM,
IPeyCMOTPEHHBIM 3aKOHOAATEIbCTBOM.

2.8. To cornamesno Mex/Iy aAMHHHCTpalell 1 pabOTHHKOM TPYNOBOH JOTOBOP MOXET OBITH
PacTOPrHYT B T000€ BpEMS.

2.9. PaGoTHMK WMeeT TPaBO PAcTOPTHYTH TPYJOBOM JOroBOp, 3aKIIOYCHHBIA Ha
HEOMpe/IeICHHBINA CPOK, NMpedyHpenuB 00 9TOM aJAMUHHUCTPALMIO MHCBMEHHO 3a ABE HEJCIH. Ilo
JIOTOBOPEHHOCTH MeXIy paOOTHUKOM M aIMHHMCTpAlMell TPYHAOBOH JOTOBOD MOXET OBITH
PAcTOPTHYT U JI0 KCTEUEHHs CPOKA HPEIYTPEXICHNSL 00 YBOIbHCHHIH.

2.10. CpouHBIi TpPY/AOBOH HOrOBOP MHOMIEXUT PACTOPXKCHHIO B IOPSAJIKE W HA OCHOBAHHSX,
npeaycMoTpenHsix cT. 79 Tpynosoro xomekca PO, a Tak e ZOCPOYHO I10 TpeGoBaHMIO PabOTHHKA B
ciydae €ro OOJNE3HH WIHM HHBAIHIHOCTH, HPEMSTCTBYIOIIMX BBIIOJHCHHIIO pabGoTeI 1O JOTOBODY,
HapyIIEeHHs aIMHHACTpALIe! 3aKOHOIATENBCTBA O TPY/E, KOJIEKTHBHOTO MM TPY/AOBOT0 I0Tr0BOpa U
10 IPYTHM YBOXKUTEIBHBIM IPHYHHAM.

2.11. PacropkeHume TpyZOBOTO JOroBopa IO HWHHUIMATHBE aJMHHHCTPAlMH YYPCKICHUSA
JOIYCKAETCA JIMIID B IIOPSIKE U B CIIydasX, MPeLyCMOTPEHHBIX 3aKOHOATEIILCTBOM.

2.12. Tlo WCTEUEHHU YKa3aHHBIX CPOKOB NPEAYIPEKICHHsS PabOTHUK BIIpaBe IPEKPaTHTh
paboTy, a aAMUHUCTPALIMS yUPEKICHUS 00A3aHa IPOU3BECTH C HUM OKOHYATEeJIbHBIN pacyeT, BbIIATh
pabOTHYKY TPYIOBYIO KHIDKKY C BHECCHHOM B Hee 3alKChiO 00 yBOJIPHEHHH.

2.13. TlpekpamieHre TPYZOBOrO HOroBopa O(GOpMISETCS IPUKA30M 3aBeyIolei. 3amucu o
NpHYUHAX YBOJBHEHHS B IPHKa3e M TPYHOBOH KHHXKKE JOIDKHBI MPOM3BOJUTBECS B TOYHOM
COOTBETCTBHH C (POPMYIHPOBKAMH AEHCTBYIOIICrO 3aKOHOMATENBCTBA M CO  CCHUIKOH Ha
COOTBETCTBYIOILYIO CTaThIO, ITYHKT 3aKOHA.

2.14. JTHeM yBOJBHEHHS CUMTAETCS HOCHCIHHUH JeHb paboTsl. B IIeHb TIPEKPALIEHHs TPYLAOBOTO
noroBopa Pa6oronarens o0si3aH BEIATH PAOOTHUKY TPYAOBYIO KHHMXKKY HIIHM IPENOCTABUTE CBEICHUA
0 TPYIOBOH AeSTENbHOCTH Y AaHHOro Paboromarens.

Eciu B [eHb HpeKpalleHusi TPYAOBOrO IOroBOpa BhLAATh PaGOTHHUKY TPYZOBYIO KHHXKKY HIIHA
MPEIOCTABATH CBEJEHHS O TPYAOBOI JEATENBHOCTH y JaHHOro PaboTonaTesis HEBO3MOXKHO B CBA3H C
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OTCYTCTBHEM. PaGoTHHKA MO0 €ro OTKa3oM OT HX IonydeHus, PaGoromarent o0si3aH HalpaBHTh
PaGOTHHKY yBEIOMJICHHE O HEOOXOMMMOCTH SIBUTHCS 32 TPYHOBOH KHIKKOM MO0 Jarh coriacue Ha
OTHpaBlIeHHe €& MO [OYTe WK HampaBUTh PaGoTHHKY MO MoYTe 3aKa3HBIM IHMCEMOM C YBEIOMIICHHEM,
CBEJeHHst O TPYJIOBOM JeATENHHOCTH 3a meproj paGoTsl y AanHOro PaGoronarens Ha OyMaXHOM
HOCHTEJIE, 3aBepeHHble Haexamum obpa3zoM. Co IHS HAMpaBICHHs YKa3aHHBIX YBEIOMIICHHS HJIH
nuceMa PaboTomaTenb 0cBOO0KIAETCS OT OTBETCTBEHHOCTH y JaHHOTro PaGoToaarers.

[lo muceMeHHOMY oOpamieHdio PaGoOTHHKa, HE MOJYYHMBINErO TPYAOBOH KHIDKKH IOCIE
yBonmbHeHns, PaGoTonarens 06s13aH BbIAATh €& HE MO3HEE TPEX JHEH CO Hs 0OpaIneHus PaboTHuKa,
a B ciydae, eciu B cooTBeTcTBHM ¢ TpymoBeIM KonekcoM P®, uHBIM (enepanbHEIM 3aKOHOM Ha
paGOTHHKA He BeJIeTcs TPy/OBas KHIKKa, 10 obpaienuio PaGoTHuKa (B IMHCHMEHHOH bopme wiIH
HAIIDABNICHHOMY B TIODS/IKE, yCTaHOBIeHHOM PaGoTonateneM, IO aipecy JJEKTPOHHOH MOYTHI
PaGoTonarens), He MOTYYHBIIETO CBEJEHHMI O TPYNOBOH AeATENBHOCTH y AaHHOro PaGoromatens
nociIe yBONbHEHHs, PaGoTonareib BbIIaTh HX HE HO3/HEE TPEX pabouMX IOHEH €O HHA oOpaleHHus
PaGoTHHKa CHOCOOOM, YKasaHHbIM B ero oOpameHuu (Ha OyMaXHOM HOCHTENE, 3aBEPEHHBIC
HajUTeXamuM o0pasoM, WIH B (OpME OIEKTPOHHOrO JOKYMEHTa, MNOJIHMCAHHOTO YCHJICHHOM
KBAIM(HUIIPOBAHHOM SIEKTPOHHOM OMIHCHIO (IpH HamuunK y Paboroxaress).

3anuch B TPYAOBYIO KHHXKKY W BHECeHHE HH(YOPMAIIMH B CBEACHUS O TPYAOBOH NEATEIBHOCTA
06 OCHOBAHWM W IIPUYMHE YBOJBHEHHS BHOCHTCS B TOYHOM COOTBETCTBAU ¢ TPYNOBEIM KOJEKCOM P®
VJTH MHBIM (e/iepallbHBIM 3aKOHOM M CO CCBUIKOH Ha COOTBETCTBYIOIIHE CTAThIO, YaCTh CTAThH, MyHKT
cratbu TpyaoBoro kojgexca P@ uiu uHOro QenepaibHOro 3akoHa

III. OCHOBHBIE TIPABA U OBSI3AHHOCTH PABOTHUKOB

3.1. OcHOBHBIE IIpaBa W 00sSI3aHHOCTH PaOOTHUKOB H aJIMHHMCTPALIMA BBITCKAIOT U3 TOJIOXKEHUH
nefictBytomeii Koncturynuu Poccuitckoit ®emepanun, HOpM TpynoBoro koxekca H Jpyrux
(benepaibHbIX 3aKOHOB, PETYIHMPYIOIIMX COLUANTBHO-TPYI0BbIE OTHOIICHUS B Poccuu.

3.2. Kaxzpiit pabOTHUK YYpEKIACHUS UMEET [IPaBo:

- Ha paboTy, OTBEYAOILYIO €ro MPOQeCCHOHANBHO MOATOTOBKE U KBaJIM(PUKALIHY;

- Ha TPOM3BOJCTBEHHBIE M COLMATBHO-OEITOBBIC YCIOBHS, 00€CHEYHBAIONIIE 0e30macHOCTh U
TUTHEHY TPYJAa;

- Ha OXpaHy TpyJa;

- Ha omwIaTy Tpyaa 0e3 Kakoi OBl TO HM OBUIO AWUCKPHMMHAIMK M0 MpPH3HAKaM II0Ja,
COLITATEHOMY MOJIOKEHHIO ¥ B COOTBETCTBAHM € 3aHMMAEeMOH JIOKHOCTBIO;

- Ha OTHBIX, KOTOPBIA IApaHTUPYETCs YCTAHOBJICHHBIMH (e/iepalbHBIM 3aKOHOM MaKCHMaJIbHOH
IPOJIOIKUTENEHOCTBEO Pabodero BPEMEHH, €XCHEISTbHEIMH BBIXOIHBIMH JHAMH, MpasJHUIHBIMU
JTHSIMH, OIIAYMBACMBIM €KETOAHBIM OTIIyCKOM;

- Ha 1podEeCCHOHANBHYIO IOATOTOBKY, MEPENOATOTOBKY M IMOBBILICHHC KBaTH(UKAIUH B
COOTBETCTBHH € COMHATBHBIMY IIJITAHAMHU YUPEIHKACHUS;

- Ha BO3MEIIEHHE Bpe/a, IIPHYMHEHHOTO €ro 3/[0POBBIO WIIM HMYINECTBY B CBSI3H C paboroii;

- Ha 00beIMHEHHUE B [PODECCHOHANBHBIH COM03, IPE/CTABNIAIONIHNH HHTEPECh! PAOOTHHKOB;

- Ha focyeGHYI0 U cyneGHYyIO 3allUTy TPYAOBBIX NMPAB W KBAIKQHIMPOBAHHYIO IOPHAMYCCKYIO
TIOMOIIb;

- Ha OCOBHS TI0 COUATLHOMY CTPAXOBAHUIO B CIIy4ae BPEMEHHOM yTPAThl TPYAOCIOCOOHOCTH 1
B JAPYrHX CIydasx, OPeIyCMOTPEHHBIX 3aKOHaMH M MHBIMH HOPMATHBHBIMH MpPaBOBbIMH aKTaMd O
TpyIe;

- Ha WHAMBUIyalbHbIE ¥ KOJJICKTUBHBIE TPYIOBBIC CIIOPBI C HCIIOJE30BAHAEM yCTAHOBJICHHBIX
denepasbHBIM 3aKOHOM CIOCOOO0B HX pa3pelICHHS;

- HA rapaHTHM B ciydyae Oe3pabOTHILI M JIMKBHAAIMH YIPEXKACHHUS, KaK CaMOCTOATEIBHOTO
FOPUANIECKOTO JIAIA; |

- Ha comuaipHOEe oOecleyeHye MO BO3pAcTy, NIPH BPEMEHHOH yTpare TPYIOCIOCOOHOCTH U B
HHBIX, YCTAHOBJICHHBIX 3aKOHOM CITydasX.

3.3. Kaxnpli pabOTHHK MOMKEH COOMIOJATh AMCUMIUIMHY TpyZAa W BBIIOJHATH TPYAOBBIC
00S3aHHOCTH, YCTAHOBJICHHBIE 3aKOHAMH W WHBIMH HOPMAaTHBHBIMH (IpaBOBBIMU) aKTaMH O TPYIe,
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KOJLTEKTHBHEIM WA HHEIABUAYaTbHEIM TPYAOBBIM JOTOBOPOM, NPaBHIaMH BHYTPEHHETO pacniopsika
yUpexJCHHS.

3.4. Kpyr o0si3aHHOCTEH, KOTOPHIE BBINOIHICT KaXIpIi pabOTHHK IO CBOEH CHENHAIbHOCTH,
KBaIAbUKAMY WA JOJDKHOCTH, — ONpENesieTcs  CAMHBIM TapuQHO-KBATH(YHKAHOHHBIM
CIpaBOYHHKOM (CM. M. 2.4. HacTOAIMX [IpaBmi), a TaKKe JODKHOCTHBIMH HMHCTPYKUHAMH M
IOJIOXKEHHIMH, YTBEPKICHHBIMHA B yCTAHOBJICHHOM MOPAIKE aIMHHHACTPAIEH yUPeKICHHUS.

BMecTe ¢ TeM, psa 00s3aHHOCTeH pabOTHUKA HOCHT IPYHIMITAATBHBIA 1 HOCTOSHHBIH XapakTep
HE3aBHCHMO OT POJia 3aHSTHI 1 MecTa paboThl. B 4aCTHOCTH, paboTHHK 0043aH:

- paboTaTh YECTHO H HOOPOCOBECTHO, KaYECTBEHHO, CBOEBPEMEHHO H TOYHO HCIIOIHATH
paCIIOpsDKeHNs ATMUHHCTPAIMH, BO3NEPKHUBATHCA OT JeCTBHI, MeIIaroluX APYTUM pabOTHHKaM
BBIMOJTHATD UX TPY/IOBbIE O0A3aHHOCTH, HE JIOMYCKaTh yIyiieHui B pabote;

- cobmoaarh MUCHHUIUIMHY TPyZJa: BOBpeMs IPUXOTUTH Ha paboTy, coOII0AaTh YCTAHOBICHHYIO
IIPOJIOIIKATENLHOCTD Paboyero BpEMEHH, HCMIONB30BATh 3¢ deKTHBHO paboyee BpeMs,

- cobmomaTh TpeOOBaHHS MO OXpaHe Tpyla, TEXHHKE Ge30MacHOCTH, MTPOU3BOJACTBEHHOM
CaHWTApUM, TUTHEHE Tpyla H IPOTHBOTIOXKAPHOM OXpaHe, MPEIyCMOTPEHHBIC COOTBETCTBYIOLIMMHU
TIpaBUJIaMH M KHCTPYKIHSIMH;

- [PYHMMATb MepHl K HEMEIVICHHOMY YCTPaHCHHIO IIPUIHH H YCJIOBHH, IPENMATCTBYIOIIHUX WA
3aTPyJHAIONAX HOPMAIBHOE TCUCHHS paGoThl ¥ HEMEJIEHHO Co00maTe O  CIYIMBIIEMCH
aJIMUHHCTPALUH;

- Gepeub MYHHLMIIANBHYIO COOCTBEHHOCTb, COICPXATH  CBOC paGoyee MecTO, CpeACTBa
TeXHHYecKOro oOecriedeHus B TOpPSJKE, UHCTOTE M HCIPABHOM COCTOSHWH, & Takoke co0mIoAaTh
YHCTOTY B 3JAHAM M HA TEPPUTOPHH yUPEXKACHHUA, %

- BecTH cebs MOCTOWHO, coOMofaTh TPEOOBAHUS MOPAIIH, 00IIIeYeIOBEYECKOTO JOCTOMHCTBA H
rpaXkIaHCKOro J0Jra;

- cOGMIOATh YCTAHOBJICHHBIN TOPSIOK XPaHEHUS MATCPHAJILHBIX HEHHOCTEH U JOKYMEHTOB;

3.5. Kaxmplii pabOTHMK, IOCTYIAIOMUNA HA paGoTy B YuYpEXIEHHE, JOJDKCH OTBEHATh
HEO6XOMMbIM TPEGOBAHUSIM TIPO(PECCHOHANBHOTO, JODKHOCTHOTO ’ aIMHHUCTPATHBHOIO XapakTepa
¥ [[PE/ICTABMTH B KaJPOBYIO CIIyKOy BCE NMEPCOHANBHBIC NAHHBIC, HEOOXOIUMEIE IS COCTABJICHHS €TI0
JIMYHOTO JEJNA.

JIuno, mocTymaroiee Ha paboTy B yUpEKICHHUE, T0DKHO uH(OPMUPOBATH KAJPOBYIO CIyXOy 0
BCeX M3MEHEHHMAX, [POUCIIEANINK B 3ANPOLICHHBIX CBEJCHHUAX, B HACTHOCTH, 00 M3MEHEHHMHU aJpeca,
CeMEMHOT0 TOJIOKEHUS U T.J.

3.6. Kaxxplii BHOBb MPHHAMaeMBIH PaOOTHHUK JIOJDKCH MpONTH 03HAKOMUTEIBHYIO BCTPETY IPH
nprieMe Ha paGoTy 110 MCTEUEHHs HCIBITATeNIbHOrO CpoKa.

IV. OCHOBHBIE ITPABA Y OBSI3AHHOCTH AJMUHUCTPALIAA

4.1. ADMHHHCTpaLUs YUYPSKACHUS UMCCT TIPaBo.

- Ha yIpaBJIeHHE U Ha IPUHSATHE CaMOCTOSTEIbHbIX peleHnii B mpeesax CBOUX MMOJTHOMOYHH;

- Ha 3aKJIOYCHHE M PaCTOP)KEHHE TPYIOBBIX IOTOBOPOB C pabOTHUKaMM, B COOTBETCTBHH C
JEHCTBYIOIIMM 3aKOHOIATeTBCTBOM O TPYIC;

- Ha CO3JaHHE COBMECTHO ¢ APYIHMMH paboTolare/iiMH OpraHu3alyi AT 3allUThl MHTEPECOB
paboToaTenell i Ha BCTYIICHHE B TAKHE OPraHu3altui.

4.2. AIMWHHCTpAIHs Y4YpexKICHHS 00s3aHa:

- cobmonarh 3aKoHs! Poceuiickoii Oenepanyyl ¥ MHBIE HOPMATHBHBIC aKThL O TpyZe, IOrOBOPHI O
Tpyze, obecrednBaTh HOPMAIbHBIC TPOU3BOACTBCHHBIC 1 COIMAJILHO-OBITOBBIE YCIOBHS PaOOTHUKAM,
OCYLIECTBIIATH KOHTPOJE 32 COBIIIONICHHEM B YUPEXKAECHUH NPABHJI U HOPM OXPaHBI TPYJa, TEXHUKH
6e30MacHOCTH ¥ IPOTHBOTIOKAPHOM 3aIIUTEL,

- 3aKTI0YaTh KOJUIGKTHBHBIE JIOrOBOPHI B COOTBETCTBMH € " (enepabHBIM  3aKOHOM  TIO
TpeGoBaniio  TPO(COO3HOH  OpraHusallkd N opraHa OOIIECTBEHHON CaMOJICSTEIBHOCTH
pabOTHHKOB;

. obecreuMBaTh CTPOTOe COOIIOACHHE TPYHOBOH IMCILHILIMHEL MIOCTOSIHHO ~OCYIIECTBIISA
Ka/[POBYIO, OPraHU3aTOPCKYIO H JKOHOMMHCCKYIO paboTy, HaIpaBJCHHYIO Ha €€ YKpCIUICHHC,
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paIHOHANBHOE HCIOb30BaHKEe Padouero  BPEMEHH, dopmupoBaHue CTaOHIBHOTO TPYHOBOTrO
KOJUIEKTHBA; TIPUMEHSTH MEPBhI BO3ACHCTBHA K HApyIUTCILAM TPYA0BOM MHCLUHILIMHBL, YIATHIBAS DY
3TOM MHEHHE TPYAOBBIX KOJUICKTHBOB;

- obecIiedrBaTh MATECPHANBHYIO 3aHHTEPECOBAHHOCTh PaOOTHUKOB B pe3yibTarax MX JIMYHOTO
TpyZa ¥ B OOIMX HMTOrax paGOTEI KOJUICKTHBA YUPEKACHUA, IPaBUIILHOE COOTHOLICHHE MEXKIY
KAYeCTBOM TPYJa M POCTOM 3apabOTHOH IUIATEl, KOHOMHOC M PallHOHANBHOC pacxozmoBanue GoHIa
3apabOTHOM IU1aThl, HOH/A MAaTePHATBHOTO MIOOIPEHHS H APYTHX TIOOIIPUTENBHBIX (POH/IOB;

- paspabarbiBaTh COLMANBHBIE IUIAHBL B YUPEKIEHUH COTJIACHO  JCHCTBYIOLIEMY
3aKOHO/IATENbCTBY,

- CIIOCOBCTBOBATH CO3MAHHUIO B TPYAOBOM KOJUICKTHBE JIENIOBOM, TBOpPUYECKOH OOCTAHOBKH,
TIPUHAMATE MEPHI TI0 YYACTHIO PAOOTHHKOB B yIPaB/ICHHH yupeKIeHHEM Yepe3 UX MPe/ICTABUTE/IBHBIC
OpraEsl B JyX¢ COLMAIBHOTO IapTHEPCTBa, B MOJHOM Mepe HCIONB3ysl COOpaHhs TpYyAOBOTO
KOJUIEKTHBA;

- co3JaBaTh HEOOXOIMMBIE YCJIOBHUS s NOBBIIICHHA kBanH(UKaAy pabOTHUKOB U YPOBHS HX
SKOHOMHUECKHX Y IPABOBBIX 3HAHUH, COBMCIICHHU paGoTHI ¢ 00yUeHHEM B yUCOHBIX 3aBEACHUAX;

- MOJHOCTHIO U BOBPEMs DPAaCCYMTHIBATHCA CO BCEMH pabOTHUKAMH  YYPEXKIACHHs COITAaCHO
3aK/TIOUEHHBIM TPY/IOBBIM JIOTOBOPaM, HE3aBHCHMO OT (GMHAHCOBOTO COCTOSIHUS YUPEKICHHA,

- OCYLIECTBJISTH COILHMATBHOE, MEIUIMHCKOS M HHBIC BUJBI 0053aTeNbHOr0 CTPaXOBaHUs JIMII,
paboTAaOMIX y HHX I10 HAUMY;

- BBITONHATH PElICHHS UEHTPATBHBIX W MECTHBIX OPraHoB BJACTH IO COLMANILHON 3alluTe
MHBAIH/IOB ¥ APYTHX JIAL C OrpaHUYEHHOH TPYAOCHOCOOHOCTRIO.

- 10 IIHECHMEHHOMY 3asBiieHuio PabotHrka PaboTonaresns 06s13aH He To3zHee TPEX paboUunX THEH
cO JIHS TIOJAYM STOTO 3asBICHHS BbIATh PAOOTHUKY TPYAOBYIO KHIDKKY (32 MCKITIOYEHHEM CITyJacB,
ec B cOOTBETCTBHH ¢ TpyaoBbIM Kofekcom P®, HHEIM (henepaTbHBIM 3aKOHOM TPYJIOBasA KHIKKA HA
PaGorHuKa He BEAETCS) B HESX ero 00sA3aTelbHOr0  COLHUAIBHOTO cTpaxoBaHus (OOecTieYeHNUs),
KONHWH JIOKYMEHTOB, CBSI3aHHBIX C PabOTOH (komuM TpUKa3a O NpHEME Ha paboTy, NMPHKa30oB O
nepeBo/iax Ha Apyryro pabory, npuKasa 06 yBOJIBHEHHH C pabOThI; BBIIIUCKH U3 TPyIOBOM KHIKKH (32
HCKIFOUEHHEM CIIy4aeB, €Cid B COOTBETCTBHM C TpPYHOBBIM KOJACKCOM P®, uneM QenepaibHbIM
3aKOHOM Tpy/0Bas KHIDKKA Ha PaboTHHKA HE BeETCA); CIIpaBKa o 3apaboTHO! 1IaTe, O HAUUC/ICHHBIX
¥ (aKTHYEeCKH YIITAYEHHBIX CTPAaXOBBIX B3HOCAX Ha 00s3aTeIbHOE [IEHCHOHHOE CTpPaxoOBaHHC, O
neprojie paboThl y AAHHOTO Pa6otomarens 1 Apyroe). Komun JOKyMEHTOB, CBS3aHHBIX C paboToi,
JIOJDKHBI OBITH 3aBEPEHBI HAJUICKAIIUM 0GpasoM U MPeoCTaBIATECS PabOTHHKY 0e3B03ME3THO.

- CBEJCHUS O TPYNOBOW MCATEIHHOCTH (cratpst 66.1.TpynoBoro Kozaexca P®) y nmannoro
PaGoToaTeNsl MPENOCTABISIIOTCS PabOTHHKY B IHMOPAIKE, YCTaHOBJIEHHOM CTaTbAMU 66.1 u 84.1
Tpynosoro konekca PO.

4.3. AIMUHUCTPALIHS OCYLIECTBISET CBOM 0053aHHOCTH B COOTBETCTBYIOIIUX CIIydasx COBMECTHO
ATH [0 COrACOBAHMIO ¢ TMPO(COI03HBIM KOMUTETOM YHUPEXKICHHA, & TAKe C y4eTOM IOJHOMOYHHA
TPYIOBOTO KOJUICKTHBA.

V. PABOUYEE BPEMS Y BPEMS OTJBIXA

5.1. Bpemsi Havajla ¥ OKOHYAHHS paboTHI U MepepbiBa sl OTIbIXa U MATAHUA yCTaHaBJIUBACTCA

cleaytolee:
Bocmurarensam 1.0 cTaBKH:
1-1 cMeHa 2-s1 CMEHa
Hauaino paboThbl 7-00 11-48
OxoHYaHHE 14-12 19-00
paboThI

3anpewyaemcs 0Cmasiame epynny 00 Npuxo0a CMeHAIOuye20 pAbOMHUKA, 6 Cly4ae
neseKy  CMeHAlowe20 — pabomuux  34A6iiem 06 smom  npeocmasumenio
adMuHUCMpayuY, KOMopbolil 00A3aH HemedNeHHO NPUHAMb Mepbl K 3aMeHe CMEHYUKA
@yeuw PabomHUKOM




My3bIKaIbHOMY PabOTHHKY - COTJIACHO YTBEPXKAEHHOMY rpauKy
[Toapam 1.0 craBku:

1-1 cMeHa 2-9 CM€Ha
Hayasno paGoTsl 6-00 7-30
[TepepsiB 10-30—11-00 12-00—12-30
OxkoHuaHue 14-30 16-00
paboThl

Munammuit Bocuraresb 1,0 CTaBKH:

Hauaso paboTsl 8-00

[TepepriB 13-50—14-50
OxoH4aHue 17-00
paboThl

O6c¢nyxuBaroimii nepcoxai 1,0 crasku:
Hauano paboTsl 8-00
ITepepsiB 12-00—12-30
OxoHuaHue 16-30
paboThI

CTOpOXy MpPOJO/DKHTEIBHOCT Pabouyero BPEMEHH OIPEENeTCs MO COIVIAMICHHIO CTOPOH,
YCTAHABIMBAETCS B PeXUMe TMOKOr0 pabodero BpeMeHH ¢ OTPabOTKOH CyMMapHOIO KOJHYECTBa
4acoB B TEUEHHE COOTBETCTBYIOIIUX YUETHBIX IIEPHOIOB.

B COOTBETCTBHH C JIEHCTBYIOIMM 3aKOHOIATENIHCTBOM IPOIOKUTENLHOCTBIO PabOThI CUMTACTCS
BpeMs JEHCTBUTENBHO BBINONHAEMONM pabOTHI: 3TO O3HAYACT, HUTO KaXXIBH pPAGOTHHK JOJDKEH
HAXOMUTHCS Ha CBOEM pabouyeM MECTe B YaChl, yCTAHOBIICHHBIE [T Hayala M OKOHYaHUs paboThL.

5.2. AIMWHHCTpAIMs YYPEXJIEHUs BIpPAaBe BBOAUTH I OTACIBHBIX PaGOTHHKOB DEXHM
rHOKOro pabouero BpeMeHH, HOPMATHBHOM OCHOBOM KOTOPOTO SBIAETCS CyMMApHBIH ydeT pabodero
BPEMEHH.

5.3. Bpems oTapixa paOOTHHKA YUPEXIEHMS COCTABISET BpeMs, B TEUYCHHE KOTOPOTO OHH
cBOOO/IHBl OT MCIOJHEHHS TPYAOBBIX 00S3aHHOCTEH M KOTOPOE OH MOXET HMCIIOJNB30BATh 110 CBOEMY
YCMOTPEHHUIO.

BpeMs oT/bIXa pabOTHUKOB yIPEXKICHHS, TOMUAMO 00€IEHHOTO IepephiBa, COCTABIIAIOT:

- eXeHeIeNbHO NPEJOCTaBIIEMbIe JIBa BEIXOMHBIX JHA — Cy000Ta M BOCKPECCHBE; IIPH 3TOM

eXXEHeIeIbHBIM HelpEePHIBHBIN OTIBIX COCTaBIIAET 48 4acos,;

- Hepaboune Mmpas/IHUYHbIC JHH, yCTAHOBJICHHBIE TpynoBbIM KofekcoM Pd;

- OTIyCKa.

5.4. Cpepxypounsle paboThI, Kak [IPaBUIIO, HE JOMYCKAIOTCA. B HCKITIOYATENBHBIX CIydasX, 10
PACTIOPSIKEHUIO AJMUHHUCTPALMH YUPEKICHHS, W B Hpelesax, NPelyCMOTPEHHBIX JACHCTBYIOIIHM
3aKOHOJATENbCTBOM, @ HMMEHHO: CBEPXypOUHBbIE DAabOTHI HE MJOJDKHBI MPEBBINATH UI1 KaXAOTro
paGoTHHKA 4 4acOB B TeueHue ABYX AHel moapsa u 120 yacos B rofi, pabOTHUKH MOTYT HPHUBIIEKATHCS
JUISL BBITIOJIHEHHS CPOYHBIX PabOT CBEPX YCTAHOBJICHHOH MPOJOJKUTENIBHOCTH pabOvero JiHs, a TakKe
B [HH OTAbIXa W Mpa3JHHYHbIE JHU C IPEJOCTABICHHEM YCTAHOBICHHOW 3aKOHONATENBCTBOM
KOMITEHCALIHH.

[IpuBiieueHre K CBEPXYPOUHbIM paboTaM JOIYCKAaeTCs ¢ MACEMEHHOTO COracks pabOTHHKA U C
yaerom MHeHus TIK.

5.5. JloGoe OTCyTcTBHE Ha paboueM MeCTe, KPOME CIyYaeB HENpPEeoAoNuMON CHIBI (TaK
Ha3bIBacMBbIi (JOPC-Maxop), AOIYCKAeTCs TOJIBKO ¢ IPEBAPUTEIBHOTO paspelieHUs aIMUHACTPALHH.

OrcyrcrBHe Ha paGodyeM MecTe 0e3 paspelleHHs CYMTAETCs HeNpaBOMepHBIM. B ciydae
TIOBTOPEHKS HEMPABOMEPHOTO OTCYTCTBHUsA Ha paboyeM mecte IIpI/IMeHﬂIOTCH JTUCTIMIUTHIHAPHBIE MEPHI
B3bICKAHMs, [IPEYCMOTPEHHbBIE CTaThEHW HACTOSIIUX IMPaBHIL.

5.6. PaboTHUKA, NOSBHBIIErocs Ha paboTe B HETPE3BOM COCTOSHHUH, AJAMHUHUCTpanusd HE
JIOIyCKaeT K paboTe B JaHHBINA pabo4mii ACHB.

5.7. Paspemenus Ha ocTaBjieHHe paboYero Mecta MOTyT OBITh JaHBI, B YaCTHOCTH, B CJIEYIOLIAX
Cllydasx:

- 3a6oJeBIIMi Ha paboueM MecTe COTPYIHHK, JOJDKEH OTIPABUTHCS IOMOM;



- BO3HUKILIEE HEOXKHUIAHHO CEPhE3HOE COOBITHE B CEMBE;

- 00s13aTeIBHBIN BHI30B PaOOTHHKA aIMHHUCTpPAIHEH;

- IOCEIIEHHE T10 CIENHaTFHOMY BBI30BY Bpaya-CIICIHAIUCTA;

- nafopaTropHbIe 00CIEIOBAHMUS;

- pery/spHOE MeUIHHCKOE JeYeHHeE TIPH HATHYHHU IIPEIBAPUTENBHOTO COIacus pyKOBOICTBA;

- 9K3aMeHBI IIPO(PECCHOHAIBHOIO XapaKTepa,

- JIOCPOYHBIA yXOJ, B CBSI3H C HEOOXOMMMOCTBIO OTBE3ZA MOE3NOM B OTIYCK IIO CEeMEUHBIM
00CTOSTENBCTBAM.

O BCSIKOM OTCYTCTBHHM Ha paboTe BCIeACTBHE 3a00JIeBaHUS, KPOME CIlydyacs HETIPEOI0IUMON
CHIIBI, HEoOXOMUMO cO00MATh aJMHHHCTpAlMd B 24-4acOBOM CpOK, MO HCTEYCHHH KOTOPOTO
paGOTHUK CYMTAETCS HEPABOMEPHO OTCYTCTBYIOIUM. O MOC/e/I0BATEIbHOM NPOUICHAN OTCYTCTBHA
Ha paboTe HEOOXOIUMO JOBOJUTH /IO CBEICHHS aAMUHICTPAIMH YUPEXKIACHHUL.

5.8. 3ampemraercs B pabouee Bpems:

a) OTBIEKaTh PaGOTHUKOB OT HX HEIOCPEICTBEHHOW PaboTHI, BBI3BIBATH MIM CHUMATh HMX C
paboThl [isl BHIIOJHEHHs OOIIECTBEHHBIX 00S3aHHOCTEH M MPOBEACHHS PasHOTO poia MEPONPUATHH,
HE CBS3aHHBIX C IPOM3BOICTBEHHOH IEATENIbHOCTHIO (BCEBO3MOXHBIC CIIETHI, CEMUHAPEL, CIIOPTHBHAIC
COPEBHOBAHUSI, 3AHSATHS XyI0KECTBEHHOH CaMOACATEIbHOCTBIO, TYPHCTCKHE TIOE3/IKH);

6) co3bIBaTh COOpPAHMUS, 3aCEaHHs M BCIKOTO POJia COBELIAHUS 110 0OIIECTBEHHBIM JEJIaM.

5.9. OuepeHOCTH PEIOCTABICHUS EKETOAHBIX OTIYCKOB yCTaHABIMBACTCS aJIMAHACTpAIER 10
COFIACOBAHMIO ¢ MPO(COIO3HBIM KOMHTETOM YYPEXKJICHHUs, C yUETOM HEOOXOMMMOCTH obecrieueHHs
HOPMATBHOrO XOJa paGOoTHl YUPEXKIECHHA U ONaronpHATHBIX YCIOBHM sl OTABIXa PaOOTHHKOB.
['paQuK OTIYCKOB COCTABJIAETCS H YTBEPKAACTCS aIMUHUCTpAMEd YUYREXKAECHHS Ha KaKIbIH
KaJIEHJapHbIi TOJl C YUeTOM MHEHHS HPEACTaBUTEILHOrO OpraHa pabOTHHKOB He mo3fHee d4eM 15
neKabps [0 HACTYIUICHHS KaJeHJapHOTo rofia ¥ JOBOIUTCA 10 CBE/ICHUS BCCX pabOTHHKOB.

I'paduk OTIYCKOB 00s3aTeNEH KaK ISl aIMUHACTPALMH YIPEIKACHUS, TaK U A pabOTHHKOB.

5.10. TIpoanieHne WK MEPEHOC €XKETOHOrO OIIAYMBAEMOro OTIYCKa Ha JpYroff CpoK WM Ha
CENyIOWMA TOJ JOMYCKaeTcss € IHCBMEHHOIO COracus paboTHHKA, C COOJIOACHUEM HOPM
Tpynosoro kojekca P®. O mepeHoce OTIycKa pabOTHUK JOJIKEH OBITH M3BEIICH HE MEHEE UYEM 32 JIBE
HeJleJId 10 HACTYIUICHHS INIaHOBOI'O CPOKa OTIIyCKa.

3ampelnaercss He NPEJOCTABICHHE €XKETOAHO OIUIAYMBAEMOr0o OTIYCKAa B TEHCHHE JABYX JICT
TOJPSL.

5.11. 3aMeHa OTNycKa JEHEXHOH KOMIICHCAIMeH [OMyCKaeTcs B paMKax, OYCPHUCHHBIX
TpynossiM KojiekcoM P@, a Taioke B ClIydadx yBOJIBHCHHA pabOTHHKA, 332 BCE HE MCIOJB30BAaHHbIE
OTITyCKa.

5.12. Tlo ceMeiHBIM 0BCTOSTEIBCTBAM H APYTHM yBKUTEIbHBIM MPUYHHAM PabOTHHKY IO €TO
3aSBJICHMIO M C Pa3pelIeHHs aJMHHHECTPALMH yUPEXKIEHHs, MOXKET OBITh MPEAOCTABICH OTIYCK 6e3
COXpaHeHHs 3apaGoTHOH IUIATHI, HPOMOJDKHTENBHOCTH KOTOPOTO OMNpEAEAeTes MO COMTAICHHIO
CTOPOH, a TAKXKe JeHCTBYIOMMM 3aKOHOJATENIBCTBOM O TPYAL.

VI. TPYIAOBASA JUCHUILJINHA

6.1. Bce paGoTauky 00s13aHbl TOAYMHSTHCSA aIMUHUCTPAIAY YIPSIKACHUA B JIMLC

sapenyiomero MBIIOY Ne 66 «SI610npka» r.Kanyru ["aiirepoBoii TarbsiHbI [1aBNIOBHEI
(0onacnocme, P.H.0.)

6.2. 3ampemaiorcs JOOble NEWCTBYS, MOTYIIHE HAPYIINUTDH HOPMAJIBHBIM IOPSIOK HIIH
JUCLIHAIUIMHY.

K TakuMm IefCTBUSAM OTHOCSTCS:

-OCTaBJCHHE Ha JUIMTENBHOE BpeMs cBoero pabodero mecra 0Oe3 coOOmEeHusT 00 JTOM
HENOCpe/ICTBEHHOMY HAYalbHHKY WM TIPH MOIY4YEHHH OT HETO PaspeliCHHs TOJBKO HpH HAJTMYNH
00CTOATENBCTB, YKa3aHHBIX B cTarhe 5.7. HacTosumx [IpaBui;

- pacmpoCTpaHeHHe B yUPEKICHUN H3JaHUH, JTHCTOBOK, MEeTULMH M BHIBEIIHBAaHHE MaTepHAIOB
6€e3 COOTBETCTBYIOLIEIO Pa3pelIeHHUs;




- IPUBOJ Ha paboyee MECTO MOCTOPOHHUX JIULI, BHIIOIHEHNUE JTHYHOM paboTHI Ha pabodyeM MecTe,
BBIHOC MaTE€PUAIBHBIX IEHHOCTEH;

- MCIOJIL30BaHKE TeNe(HOHHBIX aNIapaToB JUlsl JIHUTEIRHBIX IEPErOBOPOB JINYHOTO XapakTepa,

- HECOONIIOACHHE CPOKOB OIUIAYEHHBIX OTIYCKOB, YCT@HOBJCHHBIX aJMHHHCTpaIHCiH
YUPEKICHHS.

6.3. Hapymenue TpyqoBOH AUCHMIUIMHEL, T.€. HEHCIOJHEHHE WIIM HEHAJUIeXKallee HMCIIOHEHHE
N0 BHHE pabDOTHHKA BO3JIOKEHHBIX HA HEro TPYIOBBIX 00S3aHHOCTEH Bieder 3a coOoi MpUMEHEeHHE
MEp AWMCUUILUIMHAPHOTO MM OOLIECTBEHHOTO BO3JCHCTBHS, a Takke IPHUMEHEHHE HHBIX Mep,
IIPENYCMOTPEHHBIX JEHCTBYIOIINM 3aKOHOIATEIECTBOM.

6.4. B ciryyae HapylneHUs HACTOSAIIMX IpPaBHI, JOJDKHOCTHBIX MHCTPYKIHE M BOOOIIE TPYHAOBOM
JUCHHUIUIMHBL, TO €CTh HEUCIOJNHEHHWE WM HEHaJIeXkallee HCIONHEHHE 10 BHHE pabOTHHUKA
BO3JIO)KCHHBIX Ha HEr0 TPYJIOBBIX OOS3aHHOCTEH, aIMHUHUCTpAIUsl YUPEXKACHUS BIIPABE C YYETOM
CEpPbE3HOCTH MPOCTYIIKOB MJIM MX IIOBTOPEHHS IPUMEHSATH CIIEIYIOMUE TUCIUILIMHAPHBIE B3bICKAHHMS

- 3aMevyaHue;

- BBITOBOD;

- YBOJIbHEHHE IO COOTBETCTBYIOIIIMM OCHOBAHUSIM.

[IpuMeHeHne Mep TUCHUILIMHAPHOTO B3BICKAHUsI, HE IIPEIyCMOTPEHHBIX 3aKOHOM, 3allpeIacTcs.

3a Kax[oe HapylCHHWE TpPYNOBOH AMCUMIUIMHBI MOXET OBITh NPUMEHEHO TOJBKO OJHO
JTUCLUIUIHHAPHOE B3bICKaHUE.

6.5. YBonbHEHHE B KauecTBe AMCLUIUIMHAPHOTO B3BICKAHUS MOXET OBITH NPHUMEHEHO 3a
CHCTEMAaTUYECKOE HEUCIOJHEHHE pAaOOTHHUKOM ©0€3 yBaKUTENbHBIX MPUYUH O0Os3aHHOCTEH,
BO3JIOXKEHHBIX Ha HErO TPYJOBHIM JOTOBOPOM HIIM IIpaBHJIaMU BHYTPEHHETO RpyJOBOTO PacHOpPSIKa,
ecliM K pabOTHHUKY paHee IMPUMEHSIINCh MEpPhI TUCIUILIHHAPHOTO B3BICKAHUS, 32 MPOTYJI (B TOM YHCIIE
3a OTCYTCTBHE Ha paboTe OoJiee YeThIpEX 4acoB MOAPs B TeUueHHe pabodero aHs) 6e3 yBaXXUTEIbHBIX
IpUYUH, 3a TOsBIIEHHE Ha paboTe B HETPE3BOM COCTOSHHM, a TaKXe B JAPYTUX CIydasx,
IpEeNyCMOTPEHHBIX EHCTBYIONIMM 3aKOHOAATEIILCTBOM O TPYIIE.

[Tporynom cunTtaetcs HesiBKa Ha paboTy 6e3 yBaXKUTeNbHON MPUYUHEI B TEYCHHE BCETO paboyero
JHS.

PaBHbIM 00pa3oM CUHTAIOTCS HPOTYJIbIIMKaMHU paOOTHHKH, OTCYTCTBOBaBInHe Ha pabote Gonee
YeTBIPEX YacoB B TedeHHe pabouero qHs 0e3 yBaXKUTENbHBIX NPUYMH, U K HUM MPHUMEHSIOTCS T€ XK€
Mepbl OTBETCTBEHHOCTH, KaKH€ YCTAHOBJICHBI 3a ITPOT'yIL

6.6. Cpoku 1 MOPSAOK MPUMEHEHUs JUCLHUIUIMHAPHOTO B3BICKAHUSA, B TOM YHCIIC YBOJbHEHHS,
OCYIIECTBIsSIETCS B COOTBETCTBUH C IPOLEAypoM, MNPEeAyCMOTPEHHOH  AeHCTBYIOIUM
3aKOHOJIATEILCTBOM O TPy €.

6.7. Jlo npuMeHeHHs AUCIUIUIMHAPHOTO B3BICKAaHUS OT PabOTHHMKA JOJDKHO OBITH 3aTpeOOBaHO
nucbMeHHOe 00bsicHeHne. OTKa3 paboTHHKA JaTh 0OBICHEHUE HE MOXKET CIIY)KUTh NPENSITCTBUEM IS
[IPUMEHEHUS B3BICKAHUSI.

6.8. JlucuumimHapHOE B3BICKAHHE MPUMEHSETCS HE MO3JHEe OJHOIO Mecsala co  JTHSA
OOHapy)XeHHUS TPOCTYIKA, HE CUuMTas BpeMeHH Ooie3Hu paboTHHKA, NpeObIBaHHUS B OTIYCKE, H HE
MOXeT OBITh IIPUMEHEHO MO3/IHEE ECTH MECSIIEB CO JHS COBEPIIECHUS IIPOCTYIIKA.

6.9. Ilpuka3z aAMHHHCTpALUH YUYpEXAEHUS O NPUMEHEHUH IUCHUILIMHAPHOIO B3BICKAHUSA
00BbsBIsETCS paOOTHUKY 10 PACITUCKY.

6.10. JlucummiwHapHOE B3BICKAHHE MOXET OBITh O00XXaJOBaHO B TMOPSAAKE, YCTaHOBICHHOM
3akoHO#aTenbcTBOM. [lomaya  kanoObl HE  NPHOCTAHABIMBACT  JCHCTBHS  HAIOXKECHHOTO
JUCIIHIUIMHAPHOTO B3BICKAHUS.

6.11. AnMUHUCTpalUsl yYPEXKICHHUS BIPABE CHATH JAMCLUINIMHAPHOE B3BICKAHME 10 HCTEYCHUS
roja no coOCTBEHHOM MHUIIHATUBE, 110 IPOChOe pabOTHHKA, 10 XOAATalCTBY TPYZOBOI'O KOJUIEKTHBA.

6.12. Ecnu B TeueHHWe roja co THS NPHUMEHEHHUS JUCHUIUTMHAPHOIO B3BICKAHUS PabOTHHK HE
OyZleT NOABEprHYT HOBOMY B3BICKAHHIO, TO OH CYMTaeTCd HE HMMEIOIUM IUCLMIIIMHAPHOIO
B3bICKAHUS.

6.13. B TeueHune cpoka ASHCTBHS TUCHMILIMHAPHOTO B3BICKAHHSA MEPHI IOOIIPEHHS, YKa3aHHBIE B
HacTosIUX THUIOBBIX NIpaBUiIax, K pAOOTHUKY HE IIPHMEHAIOTCS.



6.14. TlpuMeHeHNEe NUCUMILTMHAPHOTO B3bICKAHHS HE 0CBOOOXKIACT COTPYAHMKA, COBEPIIHBIICTO
IPOCTYIOK, OT MaTepHaIbHOM M aIMMHHCTPATHBHOH OTBETCTBEHHOCTH, IpeyCMOTPEHHOMR
AeHCTBYIOMMM 3aKOHO/IATENIFCTBOM, & TAKXKE MOXKET COYETaThCs B yCTAHOBIICHHOM ITOPAAKE C TIOIHEIM
WJIH YaCTHYHBIM JIAIICHHEM IIPEMUH, BO3HATPAXICHHUS 110 HTOraM paboTEL.

V11. HOOIIPEHUSA 3A YCIIEXH B PABOTE.

7.1. AIMHEHHCTpAIHS YUPEXIEHHS MOOLIpseT PabOTHHKOB, XOOPOCOBECTHO HCIONHSIOMEX
JOKHOCTHBIE 06s3aHHOCTH. BHIel M Qopmbl Hoompennii paboTHHKa 3a HOOPOCOBECTHBIH TPY.
OIpPENEIAOTCS AJMUHACTPALEH CaMOCTOSTENBHO, JHOO IO COIJIACOBAHHUIO C OpraHu3anueH
mpodecCHOHANBHOrO CO03a.

7.2. Tloompenus oOBSBIAIOTCS B IPUKa3e aIMAHUCTPALMH YIPEKACHHS, ZOBOAATCSA 10 CBEICHAA
BCETO KOJUIEKTHBA PAGOTHHKOB H 3aHOCSTCS B TPYIOBYIO KHHKKY MOOIIPEHHOTO PabOTHHKA.

7.3. IlpuMeHeHHe Mep MOOLIPEHHS NOIDKHO MpPEeAyCMaTpPHBaTh COYETAHHE MATCpPHUAILHOTO M
MOPAJILHOTO CTHMYJIMPOBAHHUS TPyAa. B 4acTHOCTH, C 9TOH HEIbIO MPAMEHSIOTCS CHCAYIOUHE BHIbI
moompenuii: a) o0bsABIeHHEe OnaromapHocTH; 0) BBIIATa eMHOBPEMEHHON Han0aBKH; B)
HArpaXIeHHE EHHBIM OXAPKOM; I') HarpaxKIeH!e [OYETHOH rPaMOTOH.

3a ocobble TPYHOBbIE 3acIyrH Mepei OOIIECTBOM H TOCYAapcTBOM PabOTHHKH MOTYT OBITH
[IPECTABEHbl B BHILIECTOSIINE OPraHbl K MOOIIPEHMIO, K HArpOX/ICHHIO OPACHAMH, MEJAIAMH,
[OYETHBIMH IPAMOTAMH, HArpyIHBIMH 3HA9YKaMH, 3HAKAMU M K NPHCBOCHHIO MOYCTHBIX 3BaHUH H
3BaHHS JTy4llIero pabOTHHKA IO JaHHOH mpodeccui.

7.4. TloowpeHus, MpelyCMOTPEHHbIE NOANMyHKTamu 'a’, "0" u "B', HAaCTOSINETO IYHKTa,
NPAMEHSIOTCS AIMUHACTpaluedl MO COINIacOBaHHMIO, a IIPEIXYCMOTPCHHBIC MOANYHKTAMH g
COBMECTHO ¢ IPO(COFO3HBIM KOMHTETOM NPEANPHATHS, YIPEKACHHS, OPraHu3alHy. [Tpu npUMEHEHHH
IIOOMIPEHUH YYUTHIBACTCS MHEHHE TPYAOBOTO KOJLICKTHBA.

7.5. PaGoTHHKAM, YCIEINHO U HOOPOCOBECTHO BBHIMOJIHSIOMMM CBOM TPYIOBBIC 00s3aHHOCTH,
TIPEOCTABIISIOTCS. B TIEPBYIO O4EPE/b IPEUMYINECTBA M JIbIOTHL B 061aCTH COIMATIBHO-KYJIETYPHOTO
(lyTeBKM B CAHATODMH M JoMa OTAbIXa M T.0.). TakuM paGOTHHKaM MPENOCTAaBIACTCA TaKKe
IIPEHMYLIECTBO TIPH MPOJIBHKEHHUH 1O paboTe.
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